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Ilopsanok nepeaavu JOKyMeHTOB OyXraJiTepcKoro y4era
H JIeJ1 IPH CMeHe PYKOBOJMTeIIs, IJIAaBHOro Oyxrajarepa

1. Opranuszanusi neperavu JOKyMEHTOB H e

1.1. OcHoBanmeM I Iepenadd AOKYMEHTOB H [N SBISETCS NpEKpallleHWe IIOTHOMOYHMA
PYKOBOJIUTEII, IpHKa3 00 0CBOOOKIEHHM OT IOJDKHOCTH IJIaBHOTO OyXraitepa.

1.2. IIpr BOHWKHOBEHHH OCHOBaHHS, Ha3BaHHOro B II. 1.1, M3maeTcs mpuka3 O mIepemaye
ITOKYMEHTOB H JIe7. B HeM yka3bIBaroTCs:

a) U110, Mepearolnee JOKYMEHTHI H JieNa;

0) JHI0, KOTOPOMY TepeNaloTCa JOKYMEHTEI B JIENa;

B) Jara liepe/iayy JOKYMEHTOB U Jell, BpeMs Haualla ¥ Ipe/IebHEIH CPOK TaKoH IMepeaay;

T) cocTaB KOMHMCCHH, CO3JaBaeMOH s Iiepeadyl JOKYMEHTORB H Jie (fajee - KOMHCCHA);

I) IepedeHb HMYIIeCTBA M 0043aTeNbCTB, MOUISKAIMMX HHBEHTAPH3AIHH, M COCTaB
HHBEHTapU3alHOHHOM KOMHUCCUH (€CH OH OTJIMYaeTcd OT COCTaBa KOMHCCHH, CO3aBaeMO s
nepeayy JOKyYMEHTOB H Jiel).

1.3. B cocraB KOMHCCHHU ITpH CMCHE DPYKOBOITHUTCII BKIIIOYACTCH IIPCACTABHTICIIDL
Ha0JII01aTeIbHOTO COBETA YUpeXICHHI.

1.4. Ha BpEMA Y4acCTHA B pa60Te KOMHCCHH €€ YJICHBI OCB060)K,HEIIOTCH OT HUCIIOJTHEHHA CBOHUX
HETIOCPEACTBCHHBIX NTOJKHOCTHBIX OGHSaHHOCTCfI, €CJIM HHOC HE YKa3aHO B IIPHKase O Iepena4ye
AJOKYMCHTOB H ICII.

2. HOpH}IOK nepesavyd NI0KyMEHTOB H J€JI
2l Hepe,uaqa JOKYMEHTOB U I€T HAYWUHACTCA C MPOBCACHNA HHBCHTAPHU3AITHH.

2.2 I/IHBEHTapHSaJ.IHH IIOMJICIKHT BCC HMYIECTBO, KOTOPOE 3aKPEILICHO 3a JIMIIOM, IEPEaarOIIiM
Jea H JOKYMCHTEL

2.3. IlpoBemenue HHBEHTapHU3alMH H OQOPMJICHHE €€ pe3y/IbTaTOB OCYIIECTBIIIOTCS B
cooTBeTCTRHE ¢ ITopsiiKoM IpOBEEeHHs HHBEHTApU3allMH, IIpHBeACHHBIM B [Ipunoxenun N 7
VuerHol nomuTHKE.

2.4. HenocpeacTBeHHO MpH Iiepenade Jel B JOKYMEHTOB OCYIIECTBIISIOTCS CIEXYIOLIHe
IeHCTBHA:

a) Ieperaolnee U0 B IPHCYTCTBUHU BCEX WIEHOB KOMUCCUH JEMOHCTPUPYET NIPUHUMAIOLIEMY
JIAITY BCE NepeaBacMble TOKYMEHTEL, B TOM YHCIIE:

- yUpeaUTeNbHbIE, PErHCTPAIMOHHBIC U HHBIE JOKYMEHTEI,

- TUIEH3UH, CBHAETEIbCTBA, HATEHTHI H IIP.;

- TOKYMEHTEI YIE€THOH ITOJTUTHKHY;

- GyXTanTepcKyIo M HaIOTOBYIO OTYETHOCTH;

- TaH (UHAHCOBO-XO3SUCTBEHHOH NEATENPHOCTH YUPEKIEHUS, TOCYJAapCTBEHHOE 3aJlaHHE H
OTYET O ero BHIIONTHCHUM;

- OKYMEHTBI, [IO/ITBepKIAIONIHe PErHCTPALHIo IPaB Ha HEABMIKHMOE MMYIIECTBO, JOKYMEHTEI
0 perucTpanyy (TIOCTAHOBKE HA YUeT) TPAHCIIOPTHHIX CPEJICTB;

- aKTHI PEBU3HH U IIPOBEPOK;

- IaH-rpadQHK 3aKyIIOK;

- ONTaHKM CTPOTOH OTYETHOCTH;

- MaTepHansl O HeJocTadaXx ¥ XUWINCHWSX, [epeflaHHble H HE IepelaHHBIE B



[IPaBOOXPAHUTENILHEIE OpraHbl;

- PEermcTphl OyXTalXTepcKOoro ydeTa: KHHTH, OOOpPOTHBIE BEIOMOCTH, KapTOYKH, KypHAJIBI
OIepanui u mp.;

- PETHCTPEI HAJIOTOBOTO y4eTa;

- IOTOBOPEI C KOHTPAreHTaMU;

- QKTHI CBEPKH PacdeTOB C HAJIOTOBEIMU OpraHaMH, KOHTPareHTaMu;

- IEpBUYHEIE (CBOAHBIE) YYETHBIE TOKYMEHTHI,

- KHHUTY IOKYTIOK, KHUTY IIPOJIaX, *KypPHaJIbl PETHCTPAIlK CUETOB-QaKTyp;

- JOKyMEHTHl II0 WHBEHTapH3allil HMYINECTBa U O00S3aTENLCTB, B TOM YHCIIE aKTEHI
HWHBEHTapU3alliH, HHBEHTAPU3aIHOHHBIE ONHCH, CIHYUTENILHBIC BEIOMOCTH,;

- HHBIE IOKYMEHTHI;

0) nepenaromee MU0 B IPUCYTCTBHH BCEX WICHOB KOMHCCHH JIEMOHCTPHPYET [IPHHUMAIOIIEMY
JHENY BCIO HHpOpMammio, KOTOpas HMEETCS B JIEKTPOHHOM BHIEC H IIOUISKHT Iepenade
(OyxranTepckue 0aspl, Mapold M HHBIE CPEACTBA JOCTyIa K HEOOXOAMMEIM i1 paboThI
pecypcaM H 1p.);

B) Iepejaolnee MO0 B IPUCYTCTBHY BCEX WICHOB KOMHMCCHH IIepelaeT IPUHUMAIOMEMY JIHILY
BCE ONEKTPOHHBIE HOCHUTENH, HeoOXomumble Ui paboTBl, B YAaCTHOCTH CePTH(UKATEI
SNEKTPOHHOH MOJNHCH, a TakXKe AEMOHCTPHPYET INOpPANOK HX INpHMEHEeHHs (eciad 3TO He
CIENAHO paHee);

T) IEpeaaromee JTHIO B IIPHCYTCTBHH BCCX YIICHOB KOMHCCHH IIEPECOACT IIPHHHMAIOIIEMY JIHIY
KJIIOYH OT Ceﬁ(I)OB, II€4YaTH H OITaMIIbl, YCKOBBIC KHHUXKXKH H T.II.,

JI) nepegaomee JIANO B IPUCYTCTBHH BCEX WICHOB KOMUCCHHU JOBOOUT OO0 IIPHHHUMAIOINETO JIHIA
HH(IJOPMEIIB]-O 060 Bcex np06nemax, HEPEMICHHBIX OEIax, BO3MOXHBIX HIIH HMEIOIMUX MECTO
IPETCH3UAX KOHTPOJIHPYIOIIUX OPraHOB H HHBIX aHAJIOTHYHBIX BOIIPOCAX;

€) npu HeoOXOAMMOCTH IEPEAaoINee JIUIO HaeT HOSCHEHHS IO JIoOOMYy M3 IepemaBaeMbIX
(meMOHCTpUpYeMBIX B IIpollecce Iepefadd) [IOKYMEHTOB, HH(pOpMamuu, IpeaMeTOB.
IIpenocrapnenue TMOSCHEHHWM Mo MOOOMY BOIpOCY IIPHHHMAIOIIEro JHNa H (W) wWieHa
KOMHCCHH 0053aTeIEHO.

2.5. Tlo pe3ymnbraTaM nepeaads Aeil 1 JOKYMEHTOB COCTaB/IAeTCs akT o (opMe, IPUBEICHHOH B
[Tpunoxenun k HacroaweMy Ilopanky.

2.6. B akte oTpakaeTcs KaKIO€ AEHCTBHE, OCYILLECTBICHHOE IIPU Iepenade, a TaKKe Bce
JIOKYMEHTEI, KOTOpEIE OBLIH TIepeIaHsl (IPOIEMOHCTPHPOBAHEI) B IPOIECCE NIEPENaYH.

2.7. B akte OTPaXarOTCs BCE CYLISCTBCHHBIC HENOCTATKH W HAPYMICHHA B OpranHA3aliiA pa60TBI
II0 BEACHHIO YUCTa, BEIABJIICHHBIC B IIPOHECCE NI€pefadd JOKYMEHTOB H AEII.

2.8. AKT cocTaBmgeTcs B [IBYX OK3eMIUIIpax (U1 IepelaroIliero M IPHHHMAIOIIETO),
MOIACHIBACTCS IepelaloyM JHIOM, IPHHHMAIOMMM JHIOM H BCEMH WICHAMH KOMHCCHH.
Otka3 OT IMOIIHCAHUs aKTa He JOIyCKAeTCH.

2.9. Kaxpmoe M3 ML, DOAIUCHIBAIOIMNX aKT, MMEET IIPaBO BHECTH B HEr0 BCE AOMOJHEHHS
(TIpMeYaHHs), KOTOPBIE COYTET HY)KHBIM, a TaKKe NIPHUBECTH PEKOMEHIAIHH H IIPEAIOKEHH.
Bce momonHeHus, IpUMEYaHUs, PEKOMEHIAIMH W TIPeINIOXKEHHAS HM3TarailoTcsa B caMOM aKTe, a
IpH X 3HaYMTEIHHOM 00BeMe - Ha OTAeNbHOM JIHCTe. B mocnenneM ciaydae IpH IOANMHCAHUR
nenaeTcsa otMeTka "JlomomHeHus (pUMeYaHus, peKOMEeHJalluH, IPEIOKEHNA) IpUIararTes' .

I'naBHEBI GyXranTep MJ’ _% T.}O.06umuna



[Ipunoxenue
k [lopsanxy niepegaus JOKYMEHTOB
OyxXranTepcKkoro y4era u Jein

AKT
npHueMa-nepeaavn J0KyMeHTOB H JeJ

(MecTo moAMHCAHNS aKTa)

ME1, HIKETTOAIHCABIIHECS

- CHAIOIAH JOKYMEHTEI U JieJia,
(momxHOCTE, ©.1.0.)

- IPHHUMAIOIIHK JTOKYMEHTEI U JIeIIa,

(momxHoCTE, ®.J1.0.)
YJIeHBl KOMUCCHY, CO3IaHHOMK
(BMI MOKyMeEHTA - IPUKA3, PACTIOPSKEHHE U T.I1,)
oT N

(IOIKHOCTE PYKOBOJUTES)
- IpefceaTellb KOMHECCHH,

(momxHOCTH, ©.11.0.)
- 4IIeH KOMHCCHH,

(momxuocTh, ©.1.0.)
- 4JIeH KOMHCCHH,

(momxuocTs, ®.1.0.)
[IpeICTaBUTENb HAOMOAATENFHOIO COBETA YUPEIKICHHUS
(momxHOCTE, ®.1.0.)
COCTaBUJIM HACTOSIIHH aKT O TOM, UTO

(mOMKHOCTD, paMUITIs, HHULIHAIE! CAKOIIET0 B TBOPHTEIHLHOM MANEHKE)

(momxHOCTD, aMUIHs, MHAIUAIE] IPUHUMAFOIIETO B IAaTEILHOM MafeikKe)
HepeIaHEL;

1. Cnenyiomue TOKYMEHTEI B CBEICHH:

N n/n Onucanue nepeJaHHbIX JOKYMEHTOB H CBEIeHHI Kommyecrso

1

2. Crnenyromas HHGOpPMAIUS B AIEKTPOHHOM BHIE:

No/m | Onmmcanue nepenanHoii madopmanuu B 3ieKTpoHHOM BuAe | KosmgecTBo

1

2




3. Creqyromnue 2JIeKTPOHHBIE HOCHTENH, He0OX0IUMBIe I pabOTHL:

N o/n Onucanue 3JIEKTPOHHBLIX HOCHTEIEH KonmnuecrBo
1
2
3
4. Kinouwn ot ceitdos:
(TouHOE omHcaHHe ceifPOB H MECT HX PACIIOIOKESHHS)
5. Cnemyromue meyaTH U IITaMIIbL
N n/n Onucanue meyaTeil U MTAMIIOB KoaugecTBo
1
2
3
6. Cnenyrompe YeKOBbIe KHUMKKH:
N n/n | HamMenoBaHHe yape:KIeHHs, BEIXABIIEr0 Homepa HeHCIIO0JIB30BAHHBIX
YeKOBYH KHHIKKY YEKOB B YEKOBOH KHHIKKE
1
2
3

HOBC)ICH& ClIeOyroImasa HH{bOpMaHH}I 0 npoﬁnemax, HEPCINCHHBIX J[€JlaX, BO3MOXHBIX HJIH

HMECIOIMHUX MECTO INPETCHIHAX KOHTPOIHPYIOIHUX OPTaHOB B MHEIX aHAJIOTHIHBIX BOIIPOCAX:

B IIponecce nepenavys JOKYMEHTOB H [€JI BEIABJICHEI CIEAYIOINHE CYIIECTBCHHEIC HCJOCTATKH H

HapymeHud B Opraimu3aliii pa60TbI 110 BSJACHHUIO ydeTa.

Hepenalomm JIMITOM IIPEMOCTABIICHEI CIICOYIOINHE ITOACHECHHUA!

Jonomenus (IprMedaHust, PeKOMEHIAIINH, IPEJUI0KEHH):




TpuioskKeHHs K aKTy:

1.
2.
3.
[MoamucH JHI, COCTABUBIIAX aKT:
IMepenan:
(MOTDKHOCTB) (TOZIHCE) (hamuTvst, MHMIIAATIBY)
ITpuHsL
(HOIDKHOCTB) (momHCH) (dbamMmTHs, WHUIHABL)

IpencenaTenb KOMHCCHM!

(MOIKHOCTR) (moITHCh) (amMunus, THATAAIIEL)
YeHbl KOMHCCHH!

(OJKHOCTB) (TIOIITHCE) (pavprys, HHUITUAIIEL)

(mOIKHOCTB) (TIOIIHCH) (haMmJIvsl, HHAITHATIET)
TIpencTaBUTENb HAOMOAATENBHOIO COBETA yUpEeKICHHU:

(HOTKHOCTB) (To/mHCh) (haMmTHst, HHUITUATIBL)

OB60pOT MOCTIEHETO JTUCTA

B HACTOSINEM aKTe IIPOHYMEPOBAHO, POLIHYPOBAHO H 3aBEPEHO [IEYaThIO JIUCTOB.
(MOJKHOCTH TIPECe/IaTels KOMHMCCHH) (moammce) (amuimd, HMHUIAAIIE)
1] n 20 T

M.IL



